Talent Acquisition “Mission Critical” Fields

The Hiring Freeze guidelines require agencies to upload the Justification to Fill Form for “mission critical” positions in the REQ of TA. Please comply with the following when recruiting for mission critical positions:

When creating a requisition for a “mission critical” please be sure to check the box shown below.
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When uploading a “Justification to Fill Form” into a requisition, be sure to identify the attachment as “MISSION CRITICAL DOCUMENTATION”, as shown below. 
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[bookmark: _GoBack]Please distribute these instructions to HR staff who create requisitions.
For more information regarding the 2015 Hiring Freeze please visit: www.hr.az.gov, and click on the red button labeled “2015 Hiring Freeze” in the lower right corner of the page.
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