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Select Add Click on the Add
Certification. | Certification
button. The New

Certification .:.; \iser Groups *Add Certificatio xDelete Search By Mame: Go

Admin Navigation Control Center

Control Center Home Certifications *

4'} Users

dialog box Name
Content
appears. H Management 101
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RM23, State Employee Driver Training
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Name the 4.1 Enter the
new Name for the new MNew Certification

certification certification.
and enter the | 4.2 Enter the

Certification Information Content Learning Tracks

Mame: | Class and Comp

number of number of
days until Expiration Days.
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Click Save.

Go




Select the Click on the New Certification
Content tab. Content tab The Certification Information Learning Tracks
Content tab Available Content
h:
appears. Searc
. Content Code
4 [ AD - Administration
4 [_JADC
9 | 1 ADHS - Health Services
4 _JAHCCCS
4 |__)BM - Board of Nursing
4 |_1ASDE - Arizona State Schools for the Deaf and Elind
# 1 CH - Dept of Child Safety
4 |__) DE - Dept of Economic Security
4 _1DJ - Juvenile Comections
4 [_1DT - Transportation
4| _1ED - Dept of Education
H [ IMA - Military Affairs
Select 6.1 In the | Certification Information Content Learning Tracks
courses for Available Content P T ——
new window, expand . Search:
Certification. | the folder Content Gode Type

containing each
course desired for
the certification.
6.2 Click in the box
next to a desired
course title to
select it. A check
mark will appear
in the box, and the
course will appear
in the Assigned
Content window.
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4 |_IWeliness Courses
_] ADOA Courzes
Dﬂ ADCSAD04, 3 Domaing of Mobile ADCSADD4
DQ CI15002 - Privacy Awareness Training Cls002
Dﬂ CIZ001, The Top 10 Security Awareness Fur CI5001
Dﬂ CIS001A, Acceptable Use Agreement Form  CIS001A
L= COM1005, Giving and Receiving Constructiv COM1003
CIS001-1, Top Ten Security Awareness Func CI5001-1
QCISDMB, Acceptable Use Agreement Attest: CIS001B
Dﬂ COM2000, Listening and Communicating COM2000
DQCDMNUZ Conflict Management COM2002
Dﬂ COMZ2011, Providing Quality Customer Servi COM2011

Assigned Content

Online training content (SCORM)
Online training content (SCORM)
Online training content (SCORM)
Qther Online Resource

Cwnline training content (SCORM)
Online training content (SCORM)
Online Test/Questionnaire
Cwnline training content (SCORM)
Online training content (SCORM)
Online training content (SCORM)

Search:

Content Code

Type

CIS001-1, Top Ten Security Awareness Fundamentals CI5001-1

Online training content (SCORM)




SelectSave. | Cick Save The

New Certification Search:

box disappears, Content Code Type

and the name Of CIS001-1, Top Ten Security Awareness Fundamentals CIS001-1 Online training content (SCORM)
CIS002 - Privacy Awarensss Training Cl5002 Online training content (SCORM)

your new

certification
appears Under
“Name” in the
certifications tab.

Cancel
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appears in tab to verify that , Name
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Edit your
Certification,
if desired.

9.1 To edit your
certification (e.g.,
add or delete
courses), double
click on your
certification in the
list. The Edit
Certification
dialog box
appears.

9.2 Make changes
by adding courses
as described in the
previous steps, or
by deleting
courses by
selecting a course
and clicking the
Remove button.
9.3 Click Save to
save your
changes.

Assigned Content

Search:

Content Code Type

CIS001-1, Top Ten Security Awareness Fundamentals CIS001-1 Onling training content (SCORM)
I CIS002 - Privacy Awareness Training CIS002 Onling training content (SCORM) I
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