ARIZONA

DEPARTMENT OF ADMINISTRATION

Performance Management/MAP

Differences Document

For MAP Proxy Users
July 2020

OVERVIEW OF KEY CHANGES

What's Changing What's NOT Changing

e Java Client/Portable MAP no e All current competencies will
longer required remain as is

e Enhancements to Display and e Access to prior MAP appraisals
Navigation to be available in upgrade

e VPN will not be needed to system
access MAP Proxy, however you e No notable changes to any
will need a VPN to access MAP system capabilities

reports in the data warehouse
e No changes to users access

e HRIS power user ID (initials and
EIN) for the data warehouse and
YES ID (EIN) to access MAP

e Login to MAP Proxy with EIN
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Accessing MAP

New Jumping Off Page

Current:

In Y.E.S. via the Login to MAP menu option or directly via

S .

Welcome STEPHANIE

Talent Management

(MAP & Talent Acquisition) M

Employee link to update MAPs and apply for
State jobs.

A APPRAISAL PROCESS ROADMAP & MAP ADMINISTRATIVE MANUAL & DOWNLOAD PORTABLE MAP CLIENT

Future: Future Jumping Off Page: scroll down to
see the Power User Portal section.
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https://talentmanagement.azdoa.gov/
https://hrsystems.azdoa.gov/
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A R I ZO N Employee News & Updates  Project Website  Check System Auallabily  (7) 602.542.4700

Bookmark this page!

State of Arizona Human
Resources Portals

This page serves as a central jumping off point for all State of Arizona HR
portals. Here, State of Arizona employees, managers, and power users can
easily jump to the HR portal to login, view user guides, and check system
availability.

* Employee and Manager Portals

HRPortals belo, ly

@

Y.E.S. Portal Performance Internal Job Online
Management Board & Learning
Portal (MAP) Hiring Portal
Manager
Portal For employees

mer For emplayees and
ing managers accessing
their MAP performance Foremployees

For current and fi
emplayees aczess
YES. 0 view benefits,

accessing TraCorp to
enroll in courses, view
ning history,

compensation, contact appraisal process accessing internal state
information, enter time, anline. job postings. For hiring complete mandatory
and more. managers and HR wraining requirements,

MAP Proxies scroll down contacts managing with and more.

for login. ‘open job requisitions.
= E
- -
—» — )
i i Manager fogin

i

& > C & hrsystemsazdoagov a # O B oo
A I Employee News & Updates  Project Website  Check System Availability 602-542-4700
The Portals below are for r User access only. MAP Proxies and Recruiters are considered
“Power Us ven though they login with a EIN User account.
*Users with a Power User account and EIN User account should use  diferent web browser for
g in under each account.
[
X (o)
= o
- a >
HRIS Portal Performance Talent Submita
Management Acquisition Ticket Portal
For HRIS power users Portal Portal (TA)
utilizing HRIS to perform Ticketing systems for
For MAP Proxy users For Recruiters utilizing Power Users, Security

tasks related to hiring,
benefits, leave
administration,

terminations, and
payroll. assistance.

m

Approvers, IT, and
Administrative staff for
technical and functional

TA to perform duties
related to recruitment
from sourcing to
selection.

logging in with their EIN
to perform tasks related
10 agency MAP issues.
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Note: The current jumping off page will continue redirect users to the new
jumping off page

New Login Page

Current:

| | [Password (= |

Capyigne © 48 infr. Al Rgnts reReried ww infarcom
Teshnology 110.0.827

Future:

Future Portal Login Page for MAP is accessible by clicking the “Log In” button for
MAP under either the Employee Login or the Power User Login >
https://hrsystems.azdoa.gov/

ARIZONA

Portal login for State of Avizona YES, HRIS, Taent
Acqisttion, and MAP systems

Sign In with your user account

password
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Java Client No Longer Required

Current:

Security Waming X
Do you want to run this application?

Do / ' Publisher: Infor Enterprise Solutions Holdings, ...

Location: htips://tmprod.azdoa.gov

Running this application may be a security risk
Risk: This application will run with unrestricted access which may put your computer and personal
atrisk, The i i ded is unreliable or unknown so it

run this application unless you are familar with its source

The cer d to identify this e expired
More Information
Select the box below, then click Run to start the application
[[]1 accept the risk and want to run this appication. Run

Future:

Recruiter and MAP Proxy (LTM) applications will no longer rely on the Java based
client (a.k.a. rich client) after the upgrade. This also includes the “Portable MAP”

zip file that may be installed on your users PC or Citrix client. These applications
will be web based after the upgrade so users will only need an internet browser

to access them.
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Navigation

Finding the Map Proxy Area

Current:
Current MAP Proxy application requires you to click the Generalist icon after

logging in:

Generalist

Future:
The new upgraded MAP Proxy application will take you directly to Generalist area

after login:

m Generalist

Home Femormance

Aclive Historical  Errors

Finding the Appraisal Main Menu

Current:
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LRC Performance Manage... x

Appraisal Maintenance

[~
SRS

-

Perfarmance

Future:
Clicking the “Performance -> Appraisal Maintenance” will always take you back to

the appraisal maintenance main menu:

Appraisal Mainlenance

You can also click the “Home” button

Hmme Perfommance -

=l Finalized  Hislorical Errors

Searching Records
Current:

The current MAP Proxy application has a search icon that will display the
searchable fields:

State of Arizona Internal Use Only 8



ARIZONA

DEPARTMENT OF ADMINISTRATION

Appraisal Maintenance

Preliminary Active . Finslized | Historical | Erors Resource
|

‘ # Start Apprassal [ Appraisal Details L s»aan’

Future:
The new upgraded MAP Proxy application automatically takes you to the search

function without having to click a search button. The search criteria will default to
the equal sign:

Activa Finalized  Historical Emors

Cwganization Unit - Employment iID Hame

- — || ||l'.J

= Equals

5 Does Mot Equal

&  IsEmply

@ 5 Mot Emply

Less Than

Lass Than or Equals

Greater Than

M % s A

Greater Than or Equals

You can key in an EIN in the Employment ID field and click enter:

*NOTE- YOU MUST WAIT FOR THE PAGE TO FINISH LOADING BEFORE ENTERING
EIN OR THE SEARCH MAY NOT WORK. IFYOU NEED TO RESET THE SEARCH, CLICK
ON THE “HOME" ICON. IF THE SEARCH MENU NO LONGER APPEARS CLICK THE
FUNNEL ICON ON THE RIGHT
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Acie  Fmakad Enors

Corsahidated Apprasal

Employmant (0 & Hams Appraisal

= e |l 1)

3 IHHEE THAM Maw spprasal Form - Non Supenasor
3 THREE. TRAM Mew Agpraisal Foam - Non Superdsor

To clear out the search field and see all records, blank out the employment ID
field then click enter. If you get zero results, click back on the Performance ->
Appraisal Maintenance bookmark or Home button to refresh your page.

Accessing ‘All Actions’ Menu

Current:
The current MAP Proxy application displays the All Actions Menu as a double

arrow icon in the upper right hand corner:

Appraisal Maintenance

Options + G

Preliminary Active . Finslized | Historical | Errors Rezource

| [ # Start Apprasal [ Appraisal Details t sE-and

Future:
The new upgraded MAP Proxy application displays a small single arrow in the

upper right hand corner instead of the double arrows to display the all actions

¥
menu:

The search criteria will default to the equal sign:
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Finalized  Historical  Emors

Organization Unit - Emgloyment iD Hamea

- &] ]

M

= Equal=
o0 Does Mot Equal

@ ks Emply

@ 15 Not Empty

£ Less Than

< Less Than of Equals

> Graater Than

> Greater Than or Equals

You can key in an EIN in the Employment ID field and click enter:

*NOTE- YOU MUST WAIT FOR THE PAGE TO FINISH LOADING BEFORE ENTERING
EIN OR THE SEARCH MAY NOT WORK. IFYOU NEED TO RESET THE SEARCH, CLICK
ON THE "HOME" ICON.

Acie  Fmakad Enors

Corsohidated Apprassal

Empkoymant 17 & Hamas: Apprasal

= e L 1

| THHEE THAM Maw Apprasal Form - Mon Superasor
3 THREE. TRAIN Mew Appraisal Foom - Hen Superdsor

To clear out the search field and see all records, blank out the employment ID
field then click enter. If you get zero results, click back on the Performance ->
Appraisal Maintenance bookmark or Home button to refresh your page.
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2

Save
J Update
Delete
View Audit Log
View Full Audit Log
Options 2
OrillAround™ 3

Accessing ‘Options’ Menu

Current:
The current MAP Proxy application displays the

Options menu below the “Appraisal Maintenance”
header.

Appraisal Maintenance

Options '*

. Refes{Options M

Print To File

Print Files

_+ Create Report
Edit Report |

Related Reports *

Personalize _'
Create Shortcut |
Future:

The new upgraded MAP Proxy application displays the Options menu within the
“All Actions” menu consisting of an arrow in the right hand corner under
“Options”:
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."’ -\.
L L= )
=)
Open
Jpdate
Upisie: Summary Commaent
Rever! To Deaft
Genergle Apprasal FIF
Wit St Log
Wiew Fll At Log
] e i ——
L Oplioess b
Print To Pl ——_ % e
Export T G5V Coil A el
Credte Report 000
Parsonaliza 0 oo
Refresh 00

0 o0

Accessing ‘Page Up/Page Down'’ options

Current:

The current MAP Proxy application displays Page Up/Page Down options as .

vertical arrows on the lower right side of the page. .
¥

Future:

The new upgraded MAP Proxy application displays Page Up/Page Down options

as horizontal arrows on the lower right side of the page. 44 b bl

Returning to a prior screen
Current:

The current MAP Proxy application displays an X in the upper right hand corner to
exit out of a screen:
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Future:
The new upgraded application will require you to click the back button on your

browser to go back to the previous screen: Q
I

o= S

Saving Changes

Current:
The current MAP Proxy application will allow you to click the save button once you

make a change to the application:

Future:
The new upgraded application will require you to click or tab outside of the field

you have changed in order for the save button to appear. It will remain grayed out
until you do so:

Job Requisibon #5
o

2@ ¢
Nratt I

(— | How to contact us.
TN For questions about the upgrade contact the ADOA HR systems upgrade project
team at . For technical support after the upgrade contact

the ADOA HRIS Service Desk at (602) 542-4700 or
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