Personnel Reform
Agency Implementation Guideline # 4

Subject: Moratorium on Classification Issued: July 13, 2012
Actions

Effective: August 1, 2012

Summary:
A moratorium will be temporarily imposed on certain classification actions
effective August 1, 2012 and continue until further notice.

Guidelines:
The moratorium applies to the following classification actions:
¢ Position establishments-including multi-fills and underfills
¢ Position reclassifications-including uncovering/covering existing vacant
positions
Schedule/Grade changes
Position title changes
Funding or Labor Distribution changes
Classification Maintenance Reviews (CMRs)
PDQ Updates
Reorganizations or position movement (including process level,
department, or check locator changes)

Exceptions:  If an agency has a critical need to request any of these actions
the agency shall submit the request in writing to Kathy Peckardt,
Human Resources Director, describing the critical nature of the
request and an explanation for why the action cannot be deferred.

The moratorium will not have any impact on the following classification actions:
e Classification actions submitted prior to August 1, 2012
¢ Requests to review FLSA status
e Updates and corrections to supervisor codes
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