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OPTION C
Exempt to Non-Exempt, No Change in Salary and No Change in Job Duties




July 26, 2016


Click here to enter text

Dear Click here to enter text:

On May 18, 2016, President Obama and Secretary of Labor Thomas E. Perez announced the publication of the Department of Labor’s final rule on overtime regulations. The final rule focuses primarily on updating the minimum salary and compensation levels needed for Executive, Administrative, and Professional workers to be exempt. Effective December 1, 2016 to qualify for exemption, employees generally must meet certain tests regarding their job duties and be paid on a salary basis of not less than $913 per week or $47,476 annually for a full-year worker.

In order to remain in compliance with Fair Labor Standards Act (FLSA) ruling, an impact analysis was conducted, and it was concluded that:
· Your FLSA exemption status will change to non-exempt (overtime eligible) effective Click here to enter text .

· Your current annual salary will remain at Click here to enter text however, you will be paid overtime (cash or compensatory leave) at time and a half for any hours worked in excess of 40 hours per week. Your supervisor will discuss with you the requirements for recording your hours accurately and obtaining prior approval for overtime hours. This would include restrictions to checking and/or responding to voice mail or emails after work hours, and possible changes to your telework agreement if applicable.
[bookmark: _GoBack]
· There will be no change to your job duties.

Please contact Click here to enter text at Click here to enter text with any questions regarding the changes listed above, or your FLSA status. 

Sincerely,
Click here to enter text


cc:  Employee File

